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1. 1. OBIIME ITOJOKEHUSA

[Iporpamma mnoBbimeHust kBanpukaun «Excel: mpoaBuHYyTHIH ypoBeHB» (manee —
[Iporpamma) pazpadorana OO0 «DIIIOUIKYPCy.

[Iporpamma cdopMupoBaHa B COOTBETCTBUHM C TpPeOOBAHUAMU  CIEAYIOLINX
HOpPMaTUBHO-IIPaBOBBIX AKTOB:

Oenepanpublii 3akoH PO ot 29.12.2012 Ne 273 «O06 obpazoBanuu B Poccuiickoii
denepanumy;

[MocranoBnenne Muntpyna P® N 3, Muno6pazoBanust PO N 1 or 13.01.2000 «O6
yTBepkaeHun [lonoxkeHust o0 opraHuzanuu Npo(ecCHOHAIBHONW MOATOTOBKH, MOBBILICHUS
KBaJIM(DUKALIMK U TIEPETIOATOTOBKU 0€3pabO0THBIX IPakJaH U HE3aHATOIr O HaCENIECHUSY;

[Tpuka3z Munmnpocsenierus Poccun ot 26.08.2020 N 438 «O06 yrBepxkaenuu [lopsiaka
OpraHu3allM 1 OCYIIECTBIECHUS 00pa30BaTeIbHON J1€ATEILHOCTH IO OCHOBHBIM IIPOrpaMMaM
po(heCCHOHATILHOTO 00YUEHUSI;

IIpukaz MunucrepcrBa Tpyna U coumanbHOU 3amuTel Poccuiickon denepanuu or
19.07.2022 Ne 420n «O6 yTtBepxkaeHuu mnpodeccruoHanbHOro crangapra «Crnenuaiuct 1o
MHQPOPMAIIMOHHBIM pECypcam»;

[Tpuka3 MunucrepcrBa obpaszoBanus u Hayku P® ot 1 umrong 2013 r. Ne 499 «O6
yTBepkaeHun Ilopsiika opraHu3aluy U OCYILECTBIEHUS 00pa30BaTEIbHON AEATEIbHOCTH 110
JIOMOJIHUTENBHBIM MPOPECCHOHANBHBIM MPOrpaMmmMam»;

IMucemo MunucrepcrBa odpazoBanus u Hayku P® or 30.03.2015 N AK-820/06 «O
HalpaBJIeHUN METOJUYECKHUX PEKOMEHAALMHI 110 UTOTOBOM aTTECTALUU CIyLIaTenen».

TpynoemkocTb ocBoeHMsI — 16 akageMUUECKHX YacoB.

Hens IIporpammbl: pa3BUTHE TPYLOBBIX PECYpPCOB, oOOecledeHHue MpPOAYKTHUBHOM,
CBOOOJHO W30paHHON 3aHATOCTH TpPaXKIaH, YCHJIEHHE WX COIHMAJIbHON 3aIlWIIEeHHOCTH
MOCPEJICTBOM TOBBIIIEHUSI POCTa MPO(PECCHOHATBHOITO MAacTepCTBa, MPOhECCHOHATBLHON
MOOWJIBHOCTH M KOHKYPEHTOCIIOCOOHOCTH Ha pBIHKE TPYZAad, MOCIEAYIOIas OpraHu3alus
MPEeANPUHUMATEIbCKON J1eATENbHOCTH, YIOBJIETBOPEHUE HHIAUBUAYAIbHBIX MOTpeOHOCTEH
ciymaresnei B mpoecCHOHaIbHOW OpUEHTAIIUH, BBICTPAUBAHHUE JIIEMEHTOB MHIMBUIYaTIbHON
npoecCHOHANbHON TPAaeKTOPUM B 00NAacTH CO3/JaHUS MH(POPMALMOHHBIX DPECYPCOB U
yIpaBICHUS UMH.

3agaun nporpamMmbl: (OPMHPOBAaHME AKTUBHOW JKM3HEHHOM MO3MLMU TPaX/IaH;
npuoOpeTeHre HOBBIX MNPO(ECCHOHANBHBIX 3HAHUM, YMEHHH, HABBIKOB, CHEIMATIbHBIX
KOMIIETEHIIMH B 00J1aCTH CO3JaHUsI HH(POPMAIIMOHHBIX PECYPCOB U YIPABIICHUS UMHU.

[Inanupyemble  pe3ynpTaTbl ~ OOy4eHMs ~ HampaBleHbl Ha  (OpPMHUPOBaHUE
podeCCHOHATILHBIX KOMITETEHIIMHA CIEIUaIncTa, ero mpoecCHoHabHBIX 3HAHWH, YMEHHM,
HaBbIKOB.

Komnerenmuu  (TpynoBble  (GyHKUMH), TNpHOOpETaeMble B  COOTBETCTBUU C
npogeccHoHaNbHBIM cTaHAapTOM «CrenuanicT o HHPOPMALMOHHBIM Pecypcam»:

A/03.4 Benenne nHGOpMAIMOHHBIX 0a3 JaHHBIX

OyHKIMOHAIBHAs KapTa BUJa IPo(eCcCHOHAIBHON AESITeNbHOCTH MO
npodeccuoHasbHOMY CTaHIapTy «CHenuanucT no HH(GOPMAIMOHHBIM pecypcamy



O06o01IEeHHBIE TPYIOBBIE TpynoBsie pyHKITUN
byHKIIUN
KO/ | HAaNMEHOBAaHUE | YpOBE HAaMEHOBAaHHE KOJ | YpOBEHb
Hb (momxypo
KBaJIU BEHbB)
¢bukarg KBaJIU
U MKaIuu
A TexHnueckas 4 Benenne wunpopmanmonneix 06a3 | A/03. 4
00paboTka u JTAHHBIX 4
pa3MereHue
MH(pOPMALMOHH
BIX PECYPCOB Ha
caiire

XapakTepucTUKa TPYIOBbIX (PYHKITUN

Tpynosas ¢pynkuus: A/03.4 Benenne nnpopmanmoHHbIX 0a3 JaHHBIX

TpynoBsie BBon undopmannu 06 o0bekTax (ToBapax, ycIyrax, MepcoOHAIUSX) B
JIEUCTBUSA 0a3y NaHHBIX

CBepka cBelleHHH B 0a3e TaHHBIX C peaTbHOM CUTYyaITUEH B OpraHU3aIuu
1 C TEKYIIMMH JOKYMEHTaMH (IIpaic-IuCcTaMH, KaTaJoraMu)
Heo0Oxonumeie Hcrnons30BaTh COBPEMEHHBIE WHCTPYMEHTBI M METOIBI PadOThI C
YMEHUS (hopmamu, PJIEKTPOHHBIMU TAOJIMIIAMH, TEKCTOBBIMHU JTOKYMEHTAMHU IS
BBOJIa MH(OpManmu B 0a3ax JaHHBIX U €€ OOHOBJICHHS

Hcnonp3oBaTh pa3inyHble METOIbI TOKCKA, COPTUPOBKU U 00pabOTKH B
nH(OpPMaITMOHHBIX 0a3aX JTaHHBIX

Heo0xoammblie [TpuHIMIBI OpraHu3anuy UHOOPMAITMOHHBIX 0a3 JTAaHHBIX

3HAHUA OcHOBBI 3aKOHOJATENbCTBA Poccuiickoir @Pexepannu B 00J1acTH
XPAHCHMS M PACIIPOCTPAHCHHUS MIEPCOHATBHBIX JaHHBIX

Kareropus ciymarenei.
TpeboBanus k 00pa3oBaHUIO:
cpenHee npodeccruoHalbHOE 00pa3oOBaHue.

Cpoxk peanuzanuu: 5 MecsIIeB.

Vuebusiii mnan I[IporpaMMmel: ompeiensieT COCTaB HM3ydyaeMOM TeMbl C YKa3aHHUEM
TPYAOEMKOCTH, 00beMa, MOCIENOBATEIbHOCTH U CPOKOB M3YYEHHMsI, YCTaHABIUBAET (OPMBI
OpraHu3aluy y4eOHOro mporecca U MX COOTHOIIEHUE, KOHKPETHU3UPYeT (POpMBI KOHTPOJIS
3HAaHUN U yMEHUH 00y4aroumxcs.

Kanenmapusiii yueOHbIN rpaduk: GopMupyercs HEMOCPEICTBEHHO MPH peanu3aliuu
nporpammbl.  Kanenmapublii y4eOHBIA TpaduK MPeaoCTaBISIETCS CIyIiaTessiMm B (Gopme
pacrucaHus 3aHATUH PU Habope TPyl Ha 0OyYeHue.

Bxonupie TpeOoBaHMs K CIyIIaTeNsM B YacTH BIAJICHUS HaBBIKAMH MOJb30BATENs
MEPCOHAIBHOTO  KOMIIbIOTEpa:  HEOOXOOUMO  BIIQJICHMs]  HaBBIKAMU  I1OJIB30BATEIs
MIEPCOHAJIBHOT'O KOMIIBIOTEPA.




Opranu3anMoOHHO-TIEAarOrMYeCcKue yCIOBUS peann3anuu [IporpaMmsl  BKIIOYAIOT
y4eOHO-METOIMYECKYIO IOKYMEHTAIIUIO U MaTepUaibl IO JUCIUILTHHE.

®opma o0ydeHus: 3a04Hasi, C MPUMEHEHUEM JUCTaHIMOHHBIX TEXHOIOTHHA.

OOpa3zoBaTenpHasi TEXHOJOTUSA: TPAAUIIMOHHBIE METOAWKH, MOMYJIbHO-OJIOYHBIC
TCXHOJIOI'UH.

dopma opraHuzalMM COACPKAHHMS W MpoLecca MeNaroruyeckol JesTeIbHOCTH:
IpYIIOBasi.

dopMa 1 TUI OpraHu3auy PadoTHI CIyIIATeNeH: TPYNIoBas U WHAUBHIyaTbHAS.

Bupl 3aHATHIA: TEKIUH, IPAKTUYECKUE 3aHATHS.

MecTto oOyueHus:

-B y‘-Ie6HBIX AyJAUTOpUAX, KilacCax, OCHAIICHHBIX KOMIIBIOTCpaMHu, CPECACTBAMU Ay O-
BU3yaIN3allH, MYJIbTUMEINHHBIMA 1 HHTEPAKTUBHBIMU 00YYaIOIINMH MaTepHaTaMH.

2. VUEBHBIN ILJIAH
IIpOrpaMMbl NOBBIILEHUS KBauukauuu «Excel: NpoABUHYTHIN YpOBEHbY

Ne | HaumeHoBaHue pasnenos O6ma | B Tom yncne dopma
/T o KOHTPOJIA
TPyIo JICKIIUHN IMPpaKTH
€MKOC 4.
Tb, Y. 3aHATHUS
| OCHOBBI paOOTHI C TAHHBIMH U 35 175 825 Tect
eXeTHeBHas pabora ' ' '
1 Busyanusanus 1aHHBIX U aHAIA3 15 075 075 Tect
Il | AHanu3 HaHHBIX U CLIEHAPHH 2 1 1 Tecr
IV | ®opmarupoBanue u 5 1 1 Tect
npeoOpa3OBaHKE JTAHHBIX
\V/ Pabora ¢ nagHBEIME U 2 1 1 Tect
OTYETHOCTHIO
VI | Makpocsl 1 aBTOMaTH3aus 4 175 2 95 Tect
Hrorosas arrecranus 1 . 1 Tect
Hroro: 16 6,75 925 |-

3. YYUEBHO-TEMATHUYECKUM IVIAH
IpOrpaMMBbl OBHIIEHUS KBanU(ukauu «Excel: mpoaBHHYTHIN YPOBEHBY

No HanmenoBanue pa3nenoB, TeM Bcero | B Tom uncine DopMmbl

n/m , . JEKUHUU | TIPAKTU | KOHTPOI
yecKue | A
paboThI

| OcBoenue mporpammal «Excel: 16 7,25 8,75 -

MIPOJIBUHYTHIN YPOBEHbB»

1 OCHOBBI pabOTHI C TAHHBIMU U 3,5 1,75 1,75 -
eXeIHeBHas pabora




1.1 3HAKOMCTBO C TIpPeIoaBaTesieM 0,5 0,25 0,25 -

1.2 Pat6ora ¢ texcrom B Excel. Y nanenune 0,5 0,25 0,25 -
JIAIIHUX CUMBOJIOB

1.3 | Pabora ¢ natamu u BpeMeHEM 0,5 0,25 0,25 -

1.4 Oynknuu npocmorpa. MHEKC u 0,5 0,25 0,25 -
ITIO1CKIIO3

15 CBoxaable TaOIUILl. BeraucisieMmsle 0,5 0,25 0,25 -
OJISt

1.6 CBofHBIE TUArPAMMBI 0,5 0,25 0,25 -

1.7 Co3anue 3aBUCHUMBIX BBINAIAIOIINX 0,5 0,25 0,25 Tecr
CIICKOB

2 Busyanmzanus qaHHBIX U aHATH3 1,5 0,75 0,75 -

2.1 Buzyanuzanus nporuo3a JaHHBIX € 0,5 0,25 0,25 -
MTOMOIIBIO THArPaMM

2.2 Co3znanue 0a30BbIX AHATPAMM 0,5 0,25 0,25 -

2.3 Co3znanue crapkiaiiHOB U IPYTHX 0,5 0,25 0,25 Tect
MHUHH-IAArPaMM

3 AHanu3 TaHHBIX U CLEHAPUU 2 1 1 -

3.1 [Ton6Gop mapameTpoB 0,5 0,25 0,25 -

3.2 | IlponBunytsie pynkuuu Excel mis 0,5 0,25 0,25 -
paloTHI C TAHHBIMHU IS yuéTa
KJIMEHTOB - 4acTh 1

3.3 [MponBunyteie pynkiuu Excel pus 0,5 0,25 0,25 -
paboTHI C TAHHBIMH JUTSI YIETA
KJIMEHTOB - 4acTb 2

3.4 OcHoBbl pabotsl ¢ Power Query 0,5 0,25 0,25 Tect

4 dopMaTHpoBaHue U peodpa3oBaHue 2 1 1 -
JTAHHBIX

41 [IpenreyarHas MOATOTOBKA U AKCIIOPT 0,5 0,25 0,25 -
JTAHHBIX

4.2 YcnoBHoe popmupoBanue. 0,5 0,25 0,25 -
JloTOTHUTENBHBIC 3JIEMEHTHI

4.3 | YcnoBHoe popMupoBaHHE. 0,5 0,25 0,25 -

Beraucnsemoe nose, ycioBHOe
npuMeHeHrne GopMaTuPOBaHUS BCEX
CHUMBOJIOB




4.4 dopmaTupoBaHKE JaThl U BPEMEHU 0,5 0,25 0,25 Tect

5 Pabora ¢ m1aHHBEIMU U OTYETHOCTHIO 2 1 1 -

5.1 NMmopT AaHHBIX U3 pa3HBIX THIIOB 0,5 0,25 0,25 -
ACTOYHUKOB.

5.2 | Pabora c onpeneneHneM 00beMOB 0,5 0,25 0,25 -
JTAHHBIX

5.3 Hcnonp3oBanue u co3manme Y MHBIX 0,5 0,25 0,25 -
Ta0IUI]

5.4 Co3nanue 1anmdopI0B 1 OTUYETOB B 0,5 0,25 0,25 Tecr
Excel

6 Makpocsl 1 aBTOMAaTH3aIus 4 1,25 2,75 -

6.1 | Makpocsl. 3anuch yepe3 peKopaep 0,5 0,25 0,25 -

6.2 Makpocsl. JInynas kaura 0,5 0,25 0,25 -

6.3 | Maxkpocsl. ba3zoBoe penakTupoBaHue 0,5 0,25 0,25 -
Koza

6.4 Makpocsl. BHecenue 251eMeHTOB B 1,25 0,25 1 -
Excel, ycinosus npumenenus

6.5 @ yHKIMS MTHOBEHHOT O 3aI10JTHEHUS 1,25 0,25 1 Tect
Excel

1 Hrorosast arrecranus 1 - 1 Tect
Uroro: 16 6,75 9,25 -

4. PABOYAS ITPOTPAMMA

IporpaMMbI HOBBIICHUSA KBaHI/I(bI/IKaLII/II/I «Excel: HpOI[BHHYTLIﬁ YPOBCHB»

HaumenoBanue pa3nenos, TeM,
KOJI-BO YacOB

Copneprkanue JEKIUi, KOJI-BO
94acoB

HanmenoBanune
MPAKTUYECKUX
3aHATHH, KOJI-BO
JacoB

Pazgen 1. OcHOBBI pabOTHI ¢ 1aH

HBIMU U eXeqHeBHas paborta (3,5 4)

Tema 1.1 3gakoMcTBO C
npenogasareneM (0, 5 1)

3HaKOMCTBO C
npenoaasareneM (0,25 )

Pemenue

CI/ITyaTI/IBHbIX 3a1a4
(0,25 u)

Tema 1.2. Pabota ¢ TEKCTOM B
Excel. Y nanenue nuimnaunx
cuMBoI1oB (0, 5 u)

Pabora ¢ TexctoM B EXcel.

YnaneHI/Ie JIMIIIHUX CUMBOJIOB
(0,25 1)

Pemenue
CUTYaTHUBHBIX 33]1a4
(0,25 u)

Tema 1.3. Pabora ¢ garamu u

Pabora ¢ natamu u BpeMeHeM

Pemenue
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BpemeneM (0, 5 1)

(0,25 1)

CUTYaTUBHBIX 3a1a4

(0,25 u)

Tema 1.4. ®ynkunn
npocmorpa. UH/IEKC u
ITOUCKIIO3 (0, 5 u)

OyHKIKUU TPOCMOTpA.
NHAEKC u ITONUCKIIO3
(0,25 )

Pemenue
CUTYaTUBHBIX 3a7a4
(0,25 4)

Tema 1.5. CBonHBIE TAOIUIIEL.
Boraucnsemsie momns (0, 5 1)

CBoaHbBIE TAOIUIIBI.
Breraucnsiemsre mosst (0,25 9)

Pemenue
CUTYaTHBHBIX 33724
(0,25 u)

Tema 1.6. CBogHbIC
nuarpammel (0, 5 1)

Coaubie nuarpammsi (0,25

4)

Pemenue

CUTYaTHBHBIX 3314
(0,25 4)

Tema 1.7. Co3ganue
3aBHUCUMBIX BBITIAJAOIIUX
criickoB (0, 5 )

Co3nanue 3aBUCUMBIX
BhITIaaronux cnuckos (0,25

)

Pemenue
CUTYaTUBHBIX 3a7a4

(0,25 u)

Paznen 2. Buzyanuzanus nanaeix v ananus (1, 5 9)

Tewma 2.1 Buzyanuzanus
MIPOrHO3a JAaHHBIX C TOMOIIBIO
muarpamm (0, 5 u)

Busyanuszanus nporsosa
JTAHHBIX C TOMOIIbIO
nuarpamm (0,25 )

Pemenue

CI/ITyaTI/IBHBIX 3a1a4
(0,25 1)

Tema 2.2 Co3ganue 0a30BBIX
quarpamm (0, 5 1)

Coznanue 6a30BbIX THArpPaMM
(0,25 4)

Pemmenue
CUTYaTHUBHBIX 3a]1a4
(0,25 1)

Tema 2.3. Co3nanue
CMapKIAHOB U APYTUX MUHH-
quarpamm (0, 5 1)

Co3pnanue crapkiiaiilHOB U
JIPYrUX MUHH-AAATPaMM
(0,25 9)

Pemenue
CUTYaTUBHBIX 3a7a4
(0,25 4)

Pasnen 3. Ananu3 gaHHBIX U CLIE

Hapuu (2 v)

Tewma 3.1. ITonGop mapameTpoB
(0,5 9)

[Ton6op mapametpos (0,25 q)

Pemenue
CUTYaTUBHBIX 3a7a4
(0,25 4)

Tema 3.2. IIponBunHyTHIE
dynxuun Excel st pabotsl ¢
JAHHBIMU 715 y4€Ta KINEHTOB
-yactb 1 (0, 5 49)

[MponBuHYTHIE HYHKITHH
Excel gns paboThl ¢ JaHHBIMU
JUTsl y9€Ta KJIMEHTOB - 4acTh |
(0,25 4)

Pemenue
CUTYaTUBHBIX 33724

(0,25 u)

Tema 3.3. IIponBunyThIE
dynkumu Excel st pabotsl ¢
TAHHBIMH IS Y9€Ta KIMEHTOB
- gactb 2 (0, 5 9)

[TponBuHyTHIE HYHKIIMH
Excel gns paboThl ¢ JaHHBIMK
JUTs y9€Ta KIMEHTOB - 4acTh 2
(0,25 1)

Pemenue
CUTYaTUBHBIX 3a7a4

(0,25 u)

Tema 3.4. OcHOBBI pabOTHI €
Power Query (0, 5 9)

OcHoBbI paboTsl ¢ Power
Query (0,25 )

Pemenue
CUTYaTUBHBIX 3a7a4

(0,25 u)

Paznen 4. ®opmarupoBanue u mpeodpazoBaHue NaHHBIX (2 )
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Tema 4.1. [Ipeanevarnas
MOATOTOBKA U AKCIOPT JTAHHBIX
(0,5 4)

[TpenmevyarHas MOATOTOBKA U
aKcropT JaHHbIX (0,25 )

Pemenue
CUTYaTUBHBIX 3a7a4
(0,25 4)

Tema 4.2. YcnoBHoe
dbopmHpoOBaHUE.
JIONOTHUTENBbHBIE 3JIEMEHThI
(0, 5 )

YcnoBHoe popMUpOBaHUE.
JIOTIOTHUTEIBLHBIC DJIEMEHTHI
(0,25 4)

Pemenue
CUTYaTUBHBIX 33724

(0,25 4)

Tema 4.3. YcnoBHoe
dbopmupoBanue. Beraucisemoe
MoJie, YCIIOBHOE MIPUMEHEHHE
dbopmMaTHpOBaHUS BCEX
cumBoioB (0, 5 4)

YcnoBHoe popMUPOBAHUE.
Bremucnsemoe moie,
YCIIOBHOE MTPUMEHEHUE
dbopMaTUpOBaHUS BCEX
cumBoiioB (0,25 4)

Pemenue
CUTYaTUBHBIX 3a7a4

(0,25 4)

Tewma 4.4. ®opmatupoBanue
natel 1 Bpemenu (0, 5 1)

dopmMaTUpOBaHUE ATHI U
Bpemenu (0,25 q)

Pemenue
CUTYaTHUBHBIX 33]1a4
(0,25 4)

Paznen 5. Pabota ¢ jaHHBIMU M OTYETHOCTBIO (2 )

Tewma 5.1. IMnopt naHHBIX 13
pasHbIX TUIIOB HCTOYHHKOB. (0,
54)

VIMIIOpT MaHHBIX U3 Pa3HBIX
THTIOB UCTOYHUKOB. (0,25 )

Pemenue
CUTYaTUBHBIX 3a7a4
(0,25 4)

Tema 5.2. Pabora ¢
ornpeneneHueM 00beMOB
nanHbIX (0, 5 1)

Pabora ¢ onpenenenueMm
00bemMoB aHHbIX (0,25 u)

Pemenue
CUTYaTUBHBIX 33724

(0,25 4)

Tema 5.3. Ucnonp3oBanue u
co3nanure YMHbIX Taommi (0, 5

4)

Hcnonb30BaHue U CO3IaHKE
YwMmubix Tabmu (0,25 q)

Pemenue
CUTYaTUBHBIX 3a7a4

(0,25 )

Tema 5.4. Cozmanue
nanbopioB 1 oTuéToB B EXcel
(0, 54)

Coznanue 1anmdopaoB u
oruétoB B Excel (0,25 1)

Pemmenue
CUTYaTHUBHBIX 3a]1a4
(0,25 4)

Paznen 6. Makpocs! u aBTomaruzanus (4 4)

Tema 6.1. Makpocsl. 3anuck
yepes pexopaep (0, 5 9)

Makpocsl. 3anuch uepes
pexopzep (0,25 1)

Pemmenue
CUTYaTHUBHBIX 3a]1a4
(0,25 u)

Tema 6.2. Makpocsl. JInunas
kaura (0, 5 1)

Makpocsl. JInunas kHura
(0,25 1)

Pemenue
CUTYaTUBHBIX 3a7a4
(0,25 4)

Tema 6.3. Maxkpocsl. bazoBoe
penakrupoBanue koaa (0, 5 1)

Makpocel. bazoBoe
penaktupoBanue kona (0,25

4)

Pemenue
CUTYaTUBHBIX 3a7a4

(0,25 u)

Tema 6.4. Makpockl. BHecenue
anemeHToB B Excel, ycnoBus
npumenenus (1,25 q1)

Makpocsl. BHecenue
anemeHTOB B EXcel, ycioBus
npumenenus (0,25 )

Permrenue
CUTYaTHUBHBIX 33]1a4

(1'9)
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Tewma 6.5. ®yHKIUA
MTHOBEHHOTO 3aI10JTHEHUSI
Excel (1, 25 u)

@yHKIUS MTHOBEHHOT'O
sanmoiHenus Excel (0,25 )

Pemenue

CUTYAaTUBHBIX 3aaa4

(1'9)

Hrorosas arrectanus (1 1)

Tecr (1 9)

5. KAJJEHJIAPHBIN YUEBHBIN TPA®UK

Ne Tema 1-4 5-8 9-12 13-16 17-20
n/n Heae s Heae s Hexeas Hexeas Hexeas
OcHoBBI paboTel | 3,5
1 C JaHHBIMU U
eXeqHEBHAs
pabora
Busyanuzanus 15
2 IAHHBIX U aHAIN3
Ananns gagseix | 0.5 1.5
3 U CIIeHapuu
dopmaTtrpoBaHue 2
4 |u
npeodpa3oBaHue
TAHHBIX
Pabora c 0.5 15
5 AHHBIMA U
OTYETHOCTBIO
Makpoch! u 1 3
6 aBTOMAaTH3aIUs
Hrorosas pabora 1
7

pabounM MecTOM IpenoAaBaress, CTOJIAMHU, CTYJIbIMH (IO YUCITY OOydaromuxcs), mkahamu
JUIS XpaHEHUs MYISDKEH (MHBEHTapsl), pa3laTOYHOr0 JUIAKTHYECKOr0 Marepuana U JAPYroe,
TEXHUYECKUMHU
MYJbTUMEAUMHBIM POEKTOPOM; HArJsAHBIMU MOCOOMSIMH (HaTypalibHBIMU oOOpa3namMu

6. YCJIOBUS PEAJIM3ALIMU ITPOT'PAMMBI

CpCACTBAMMU

KOMIIBIOTCPOM,

cpeacTBaMu

MaTepHaJ’lLHO-TeXHl/I‘{eCKOC o0ecmeuenue

Kabunerpl: yueOHbIE KaOWHETHI, OCHAIICHHBIE OOOPYIOBAaHHWEM: JTOCKOH Y4eOHOM,

ayJnOBHU3yaJin3aluu,

MPOAYKTOB, MyJsiKaMH, Mmiakatamu, DVD dunbsMamu, MynbTHME TUAHBIMEA TOCOOHSIMHU ).
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HNudopmaunonHo — od0pa3oBaresibHbIE pecypchl
VY4eOHble U3aHUs, TOMOTHUTENbHAS JIUTEPATYPA.
YuyeOHO—MeTOAMYECKOe 00ecnieyeHne

VYueOHble IJIaHbI, METOJUYCCKHE PEKOMEHIAIMM, METOAMYECKas JUTeparypa,
KOMIUTEKTBI 3aJJaHui, 00pa3iibl paboT U Ipyroe.

KaapoBoe ob6ecneuenue

TpeboBanus K KBadM(HUKAIMKM MENATOTMYECKHX  KaJpOB, OCYIIECTBISIOMINX
TEOPETHUYECKYIO MOATOTOBKY CIyILIAaTeNel: MpernojaBaTenu, UMEIONINe BhIcIee 00pa3oBaHUE
IO COOTBETCTBYIOIIEMY MPOQHITIO.

TpeboBanus K KBaNM(pHUKAIMKM MEAArOTMYECKUX  KaJpoB, OCYLIECTBISIOLINX
PYKOBOZACTBO MPAKTHKOW: IpernojaBaTesid, UMEIOIIME BbICIIee OO0pa3oBaHHe, HMEIOLINe
MIPaKTUYECKUN OIBIT AEATEIbHOCTH.

Oco0sie ycnoBus 10omycka K padore:

OTCYTCTBHE  OrpaHMYEHHUH Ha  3aHATHE  MEJaroru4eckol  JIesTeNbHOCTHIO,
YCTaHOBJICHHBIX 3aKOHOJATENILCTBOM Poccuiickon ®enepanuu;

NPOXOXKJIEeHHE 00s3aTeNbHBIX NPEABAPUTEIBHBIX U TEPUOAUYECKUX METUIIUHCKUX
OCMOTPOB.

7. POPMbI ATTECTALIUA
OrneHka KayecTBa OCBOGHHS MPOTrpaMMbl CIIyIIaTeNed BKIIOYAET MPOMEXYTOUHYIO

aTTECTALMIO U UTOTOBYIO ATTECTALIHIO.

OueHoYHbIE MaTepHUabl: BOIPOCHIL.

dopMa MPOMEKYTOUHOM aTTECTALUU — IIPOMEKYTOYHOE TECTUPOBAHUE.

®opma UTOrOBOM aTTECTALUN — UTOTOBOE TECTUPOBAHUE.

Jns mpoMexXyTOYHOM M WTOrOBOM AaTTECTAllMM YYallUXCsl Ha COOTBETCTBHE HUX
MEPCOHANIBHBIX JIOCTHKEHUW TPEOOBAaHUSM MPOTPaMMbI CO3AAIOTCA (POHIBI  OIEHOYHBIX
MAaTEpUAJIOB, BKIIIOYAIOIIUE TECTbl M METOJbl KOHTPOJS, IMO3BOJISIIOIIME OLICHUTH 3HAHMS,
YMEHHUSI U YPOBEHb MPUOOPETEHHBIX KOMIIETCHIIHH.

Kaxmoe mpomexyTo4HOE TECTHPOBAHHME BKIIOYACT B CEOSl BOMPOCHI Pa3IMUHBIX
THIIOB.

Kputepun onenuBaHus MPOMEKYTOYHBIX TeCTOB: 1 Oann — mpaBuibHBIA OTBET; ()
0aJI0B — HETIPaBUJILHBINA OTBET.

OreHka MPOMEXKYTOUHBIX TecTOB: 3auTeHo / He 3auTeHo. «3auTeH0» BHICTABISACTCS
CIIyILIaTeNsIM, OTBETUBIIMM MpaBuwibHO Ha 80 % oT ob1iiero yncia BoIpocoB U Ooree.

K uroroBoii aTTecTannm JOMyCcKaeTcs CIylaTelib, HE UMEIOIINU N 3a10JKEHHOCTH U B
MOJTHOM 00bEeME BBIMOTHUBIIMKA YU4eOHBIN TUIaH MO MTPOrpaMMme.

Kpurtepuu onenuBanusi uToroporo tecta: 1 6amn — npaBuiibHbIN oTBeT; 0 6amioB —
HEMIPAaBUJIbHBIN OTBET.

Onenka wuroroBoro Tecta: 3autreHo / He 3auteHo. «3adTeHO» BBICTABISETCS
CIIyIIaTeNsIM, OTBETUBIIMM MpaBuiIbHO Ha 80 % OT 0011iero 4ricia BOIIPOcoB U Ooiee.

HpI/IMepr TECTOBLIX BOIIPOCOB,
3AIJIAHUPOBAHHBIX K PA3/JIMYHBIM TEMaM NPOrpaMmmMbl
10



3agauya 1.
Cozpnaiite HOByIO KHUTY Excel.
Ha Jlucte 1 BBeguTe JaHHEIE:

Danpmaa Maea Ot=ectEo [ om posaenms Iata posmenns T enedon

Bemoea Anna Cepreeena 1999 10 man 89650124523
Bopomxmaa FOrman Brammumpoena (2000 14 mromna 89235145485
vETpYK Anrton AnexceeBHd 2000 5 AHBapa £9139251026
Cynrmn Cepre#t Cepreeenu 1999 24 oxTabpa 89234789641
[ Ipomosa Omsra FOprepna 2001 18 aupapa 89138524910
Arxoeneea Tareama AngpeeeHa 1999 11 nexabps 89604786325

OTtperynupyiite MMPUHY CTOJOIOB TaK, YTOOBI BCE JAHHBIEC OBLTH YUTACMBI.

Cxonmpyire Jlucr 1. Ilepenmenyiite nuct. HoBoe ums: «/laHHbIE TpyNIIbDY.

Ha nmucte «Jlannblie rpynmbly oTpeAakTUPYUTE TaHHBIE CTONONA «/laTa poskaeHus»:
Hara poxnenus

10 Mau
14 urons

5 stTHBaph
24

OKTSIOpb

18 ssHBapb
11 nexalpb

OO6paruTe BHIMaHUE HAa U3MEHEHUE opMaTa TaHHBIX.

BceraBpTe HOBBINA cronben «Azapecy» Mexay cronbuamu «Jlata poxaenus» u «Tenedony.
3arnoyHUTe IPOU3BOJIBHBIMU JIAHHBIMH.

BceraBeTe HOBBIN cronber «Cp. Oamn arrectara» mocie cToibna «OTdecTBO». 3aloIHUTE
MIPOU3BOJIBHBIMU JTAHHBIMH.

BcraBbTe 1B€ HOBBIE CTPOKH MEXKAY 4 U 5 cTpOKaMu. 3all0JHUTE POU3BOJILHBIMU JJAHHBIMHU.
Cxonupyiite nuct «J/lanasle rpynmnbs. IlepenMenyiite ckonupoBaHHbI auct. HoBoe nms:
«Anpecay.

Ha nmucre «Anpeca» ynanute cronoibl «OTtuectBoy, «Cp. 0amn arrectaray, «I of poxKICHUS
u «/lara poxxeHus.

CxommpyiiTe uct «JlaHHbIe TPyNIb». Pacmonokure cToNOIbI B CIEIYIONEM TOPSIKE:
«Damumusy, «Ums», «OtuectBoy, «Tenedon», «Anmpecy, «Jlara poxnmenus», «l o
poxaeHus», «Cp. 6amt arrecraTay.

Coxpanute kaury noa umeneM «lIpaktuueckoe 3aganue 1. ®amunus 1O».

3amaua 2.
CpencrBamu MS Excel pemmre 3a1auy:

1. 3amomauTe TAOMUIYy aHAIH3A MPOJIAXK, IPOU3BEANTE PACUCThI (MCIIOIB3YHTE IPU
BBIUHCIICHUSX a0CONIOTHBIE M OTHOCUTENIBHBIE CCHUIKH).
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2. Bpluucnute MUHUMAIBHYIO M1 MAKCUMAIIbHYIO IPOAAKU, CPEIHIOI0 BEIPYUKY OT MPOJIAXK
(B BBIZICTICHHBIX STYCHKaX).
@opMyJIbl AJI pacyera:
Cymma nponax = Llena x (Ilponaxu b/H + Ilpomaxu HIT)
Cymma ckuaku = Ckugka X CymMma npojax
Beipyuka ot npoaaxu = Cymma npogaax - CyMMa CKUJIKH

AHanus npopax
Critara 10%)
Ne njn HaumenosaHue Liewa (pys) Mponakm (GezHanuHele | MNpooaky (HaNWYHEE Cyrma Bripyyka ot
NPOAYKUMK NIETEXMN, LWIT.) MAATEHXHM, WT.) npogax _ |CyMMa CKMOKKW Npoaoax
1 Tenesuzop 15000 100 320
2 Meinecos 4500 125 200
3 CrupaneHas mawwHa 11000 251 100
4 ZnekTponeds 13970 a0 103
] DVD-nponrpeiEaTans 5000 S| 110
] Ena=okamepa 22300 5] TE0|
T Doroannzpat oo FE] A5])
3 MyzsikaneHei ueHTp 7160 100 300
3 Paanotensdon J600 135 560
10 |CBY-neus 1300] 250] 170]
NTOrO: 1
MakenmansHsie npoassm |
Musumanksee npogaxu
Cpeanan ssipy+ka oT npoga f —

w

[lepeumenyiite nuct ¢ pacueramu. HoBoe ums - AHanu3 npojax.

4. Cxonupyite muct Ananus npojax (Illemuoxk [TKM no sipasruky aucra -
[TepemecTuTs/ckonupoBaTh TUCT). HoBoe uMs ucTa - Pacder ckuakwy.

5.  C moMoIb0 yCIOBHOTO (pOpMATHPOBAHUS BBIICITUTE KPACHBIM MOTY>KUPHBIM I[BETOM

LIeHY ToBapa, coctapisitonryro Menbie 10 000 p.

8. CIIMCOK UCIIOJb3YEMOM U PEKOMEHIYEMOM JIUTEPATYPBI
HopmaTuBHO-IpaBoBble AKTHI U HOPMATUBHO-TeXHHYECKH e JOKYMEHThI

1. @enepanpublii 3akoH Poccuiickoit ®denepanun or 29.12.2012 Ne 273-®3 «0O6
obpazoanum» (pea. ot 01.09.2016);

2. «[Topsimox opraHM3aid W OCYHIECTBJICHUS OOpa30BaTENbHONW ESTEIBHOCTH 10
o0OpazoBaTeNbHBIM  MpOrpaMMaM  CpPEeIHEro  NpoeCCHOHAIBHOTO  00pa3OBaHU»
YTBEPKIEHHBIN TIprKa3oM MuHucTepcTBa 00pa3oBanus U Hayku PD ot 14 utons 2013 roma Ne
464

3. [Mpukaz Munobpuayku ot 01.07.2013 r. Ne 499 «O6 yrBepxknenun Ilopsaka
OpraHu3alliM U OCYIIECTBJICHUsS OOpa30BaTEeIbHOM JAEATENbHOCTH IO JONOIHUTEIbHBIM
PO eCCHOHATBHBIM IPOrpPaMMam»;

4. IIpodeccuonanbupiii  cranmapt  «llegaror  mpodeccruoHanbHOrO  O0y4YEeHHH,
podecCHOHATTLHOT0 00pa30BaHUsI M JIOMOJHUTEIHLHOTO MPOGeCcCHOHATBPHOTO 00pa30BaHUS
peructpanronHbiii Homep 38993 ot 24.09.2015 MunucrepcTBo toctuiiuu PO.

5. [MTucemMo MuHnucrepctBa oOpasoBanust U Hayku P® or 21.02.2014 N AK-316/06
«MeToanYecKMM pEeKOMEHJallUsIM 10 pa3paboTKe, 3al0JIHEHUIO0, YUETY U XPAHEHUIO OJIaHKOB
JIOKYMEHTOB O KBaJIU(DUKAIII;

6. PazpsicHeHHs O 3aKOHOJATEIbHOM M HOPMAaTHMBHOM IIPAaBOBOM OOECIEYeHUU
JIONOJHUTENBHOTO MPOQECCHOHATBHOrO 00pa3oBaHusa JlemapraMeHTa ToOCYAapCTBEHHOM
MOJIUTUKH B cepe moAroToBky padounx kaapos u JI10 ot 09.10.2013 Ne 06-735.
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OcHoBHasl JiuTEepaTypa
1. JleonTneB B.I1. Excel 2016. HoBefimmii camoyuutens. - M.: Dxkemo, 2019

2. MuxeeBa E.B. MHdopmMannoHHbIE TEXHOIOTHH B MPO(ECCHOHATBHONW JeSITeIbH OCTH:
yaebHoe nocodue s CI1O.- 2-e uzn, crep. - M.:MI" Axanemus", 2015.
3. WNudpopmanmonHbie TeXHOIOTMU. 3amgayHuk: ydeOHoe mocobue s CIIO / C.B.

CunaropoB. — M. :KuoPyc, 2017.

JlonoTHUTEIbHASI JINTEPaTypa

1. XnebuukoB A.A. HpopmarmonHble TexHonoruu: yueonuk .- M.:KunoPyc, 2016.

2. ®enorora E.JI. MadopManmioHHbIe TEXHOIOTHH B MPOGECCHOHATBHON JAEATETHHOCTH:
VYuebnoe nmocodue / E.JI. ®enorosa. - M.: Ul ®DOPYM: HUIL] UHOPA-M, 2015.

3. ®dunumonosa E.B.. MH(opMamoHHble TEXHOIOTUN B TpodeccuoHaIbHOM

nesitenbHOCTH: YueOHuK st CI10.- M.:KuoPyc, 2019.
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